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WHAT YOU’LL DISCOVER 7WHAT YOU WILL DISCOVER

» How to identify a legitimate RFP or contracting opportunity

» What are the Pros and Cons of various types of fee structures

» What steps can you take to protect yourself and ensure that 

you get paid in-full and on-time

Legitimate Opportunities
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Basic Questions to Get the 
Green Light
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SET YOUR RATES
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17CALCULATE YOUR RATE
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DESIRED LIFESTYLE
BILLABLE HOURS
DESIRED PROFIT

CURRENT LIFESTYLE
PERSONAL EXPENSES
BUSINESS EXPENSES 
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SETTING AN HOURLY RATE 
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FEE STRUCTURE

21



7

22

23

24

HOURLY RATE

PROJECT-BASED RATE 

RETAINERS
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GETTING PAID
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27CONTRACTS
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MEETING

RESEARCH

PROPOSAL

29PROCESSING
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Use the Hourly Rate Calculator to Get Your Rate

Draft your business contract 
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Questions
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